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UNITED NATIONS HIGH COMMISSIONER FOR REFUGEES (UNHCR)

EXTERNAL VACANCY ANNOUNCEMENT

Vacancy Notice No. TUNTU/011/2022
	Title of Post
	Snr. Translation Assistant 
	Category/grade
	GL5

	Location
	Tunis, Tunisia
	Type of contract
	Temporary Appointment  

	Date of Issue
	19 July 2022
	Closing Date
	28 July 2022 

	Effective date of assignment
	Immediately
	Duration of contract
	5 months with extension 


Organizational Context: 
Under the general guidance of the Associate Resettlement Officer and the direct supervision of the Resettlement Officer, the translator, performs an interpretation role in resettlement interviews. S/he will provide verbal / oral interpretation during interviews and translates documents written in Arabic to English or French. 

S/he can also be asked to intervene in translation when discussing with refugees or asylum seekers who come to the office for counselling sessions and can be used as a support in any situation where the Resettlement Unit will need to communicate to a refugee or an asylum-seeker when it relates to their resettlement case or their situation of vulnerability in Tunisia. 

This is a part-time position. However, the employee might be asked to perform, from time to time, intensive sessions of interpretation over some short periods (a week or two weeks) if needed. The variations of working schedule between the RST Unit and the interpreter will be based on an agreement and mutual understanding of each other’s needs and capacities.
Functional Statement: 
· Assists during the resettlement and protection interviews and counseling sessions by providing interpretation and translation services for Arab speaking refugees and asylum-seekers. 

· Acts as an interpreter when spontaneous demands emanate from the Resettlement Unit in relation with the facilitation of discussions and oral/verbal exchanges with Arab speaking refugees.

· Translates refugee documents written in Arabic to French. 

· S/he must be a compassionate listener and should have the ability to make the applicant (s) as comfortable as possible. 

· S/he must have the ability to connect with a wide range of people.

· Several refugees are survivors of torture and violence, the interpreter must be an emphatic listener and must have the ability to maintain confidentiality. 

Essential Minimum Qualifications and Experience:
· Education: University in Letters, linguistics, or a related field
· Excellent oral and written communication skills.

· Fluency in Arabic, French, and in English.
· Strong research and analytical skills.

· The ability to work effectively under stress and in crisis situations. 
Certificates and/or Licenses 
Translation.

For G5 - 3 years of relevant work experience with High School Diploma; or 2 years of relevant work experience with Bachelor or equivalent or higher 
Relevant Job Experience
Essential 
Previous experience in proofreading/reviewing translations (English/French) or language teaching (French) and conference servicing.
Functional Skills 
· CM-Cross-cultural communication;

· IT-Computer Literacy;

· MG-Coordination;

How to apply – make it personal!

· We want to know how you stand out from the crowd – what motivates you to join our team, what skills and energy would you bring, and why is UNHCR and Tunisia important?

· Please send a Personal History Form (PHF) and its supplementary pages (if applicable), a motivation letter (1 page max.) by e-mail to tuntu@unhcr.org indicating “Snr. Supply Assistant” in the subject of the email. 

Applications must be submitted to the following email address:

tuntu@unhcr.org
No late applications will be accepted. Only shortlisted candidates will be contacted. Shortlisted candidates may be required to sit for an oral interview. UNHCR does not charge a fee at any stage of the recruitment process (application, interview, processing or any other fees). 

UNHCR strongly encourages qualified female applicants for this position. UNHCR seeks to ensure that male and female employees are given equal career opportunities. UNHCR is committed to achieving workforce diversity in terms of gender, nationality and culture. All applications will be treated with the strictest confidentiality.
Refugees – who cares? We Do
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